
Pr int ing Serv ices

POSTAGE & MAILING

! " # $ % & # ' ( % ' % ) & ) * + , - , ! " # $ %. # ' ( % ' % ) & ) * + , - , / 0 1 2 3 4 5 6

!"#$%&'(%)&



Mailing Information
! !"#$%&'(%)*++*,-%.*#/#0%,1%)2*+%3#-4%45$,675%,6$%
)2*+*-7%2$#2%*-%89:;<%2-=%45*0%=,#0->4%#"#-%*-/+6=#%
/2).60%)2*+'

! ?#%02"#%45#%6-*"#$0*4@%,"#$%A:<BBB<BBB%#"#$@%@#2$%
C@%60*-7%45#%-,-.$,1*4%.#$)*4'

! ?#%)604%1,++,3%45#%D'E'%F,042+%E#$"*/#%GDEFEH%
76*=#+*-#0%GI,)#04*/%J2*+%J2-62+H%
544.0KLL.#'60.0'/,)LIJJ(BBLM-=#N

O#2$-%P%O6-/5
!"#$%&'()(*%+,+-&

https://pe.usps.com/DMM300/Index


C las s e s  of Mail
! !"#$%&'()$$
!*#+$,#%&!"#$%&'()$$
!*#+$,#%+-&.%)/-)#-&01)#2+%"/3&1)"(4
!5,/6#,7"%&

8+)#/&9&8:/;<
!"#$%&'()(*%+,+-&



First Class Mail
! !"#$%&'()&*"+%&,-.&*$/01$.+2&&

! 34%5-6$.&7$5%&58$&6"0/&90$:$&;":#&0,&"<+580<7&0%&
=.-<7&=058&58$&"**.$%%0<72&&>,&"&,-.=".*0<7&"**.$%%&
8"%&;$$<&"%%07<$*&5-&58$&6"0/&90$:$?&05&=0//&;$&
.$.-45$*2

! 3-%5&0%&@A2BB&,-.&"&%5"69&"<*&@A2BA&,-.&6$5$.2 CD"5$&,-.&
/$55$.&)2B&-E2&-.&/$%%F

G$".<&H&G4<:8
!"#$%&'()(*%+,+-&



P re so rte d  First Class Mail
! !"#$%&$'$()*+%,(%-).+*/01"++%23$1)4$.5%*)#$6%

.$*7.'%#")1%"'3%(,.8".3)'9:6%&7*%"%#,.$%
$;,',#);%."*$%(,.%<.$+,.*)'9%3,8'%*,%;"..)$.%
.,7*$+%(,.%*=$%<,+*%,(();$>%?="*%3,$+%*=)+%#$"'@%
?$%"33%"%&".;,3$%"'3%+,.*%)*>
! 0,+*%)+%1$++6%"*%AB>CDE%"<)$;$>%2F"*$%(,.%1$**$.%G>H%,I>%,.%1$++:

J$".'%K%J7';=
!"#$%&'()(*%+,+-&



Presorted Standard
! !"#$%&'$('%)#*%+,-.")/%0)/&,12'-%0)2"3
! 4$#1%5/$6#%1$%7839:;
! <,"2=,/>%12?,#%)/,%1>62@)"">%ABC%5)>#3%
! 0)/&,12'-%6)/@,"#%)/,%'$1%D$/()/5,5%$/%
/,1./',5%.'",##%>$.%/,E.,#1%21%(21F%)' !'@2"")/>%
G,/=2@,%H'5$/#,?,'13%

)3 !55/,##%G,/=2@,%+,E.,#1,5
I3 +,1./'%G,/=2@,%+,E.,#1,5
@3 4F)'-,%G,/=2@,%+,E.,#1,5
53 J$/()/52'-%G,/=2@,%+,E.,#1,5
,3 H",@1/$'2@%G,/=2@,%+,E.,#1,5

K,)/'%L%K.'@F
!"#$%&'()(*%+,+-&

https://pe.usps.com/text/qsg300/Q507.htm


N onp rof i t
! !"#$%"&'()$*"+(,&"(-./0(1,'+2(
! 34#'(567.,88$#$,)"1(94$)+(:,4(9+"();"(74$%"&+$)'<+(4=4>&=8$)(>"&*$)2
! ?;"(*,$#(>$":"(:,44=)($4:#91"(,4'(@8=&(>&=8$)<(,1%"&)$+$4A(

B8,:$#$),)$4A();"(+,#"(=&(#",+"(=8(A==1+(=&(+"&%$:"+CD(>"&+=4,#(
$48=&*,)$=4(=&(E"(,4($4%=$:"FE$##G);=+"(*,$#$4A+(;,%"()=(A=(H&"+=&)(
=&(I"A9#,&(J$&+).K#,++2

! L9+)(;,%"(,(&")9&4(,11&"++(=4(*,$#(>$":"2(L9+)(;,%"(@5=M,(6),)"(
74$%"&+$)'<(,41(N//(,11&"++($4:#91"1(&")9&4(,11&"++2(

! O11&"++"+(*9+)(E"(%,#$1(N//(,11&"++"+D(M;$:;(M"();"4(+=&)(1=M4(
$4)=(:,&&$"&(&=9)"+2(!"#$%#&%'(#%)#(*"#+%,-#)%,#(*"#.%'(#%))/0"1#
*"20"#(*"#3%+",#,4("5

! L,$#(M$##(4=)(E"(8=&M,&1"1(,41(:9+)=*"&(1="+(4=)(A")(*,$#(>$":"(
E,:P2(B?;"(6%'(#7))/0"#(,"4('#2%28.,%)/(#&4/3#+/(*#/2943/$#4$$,"''"'#
4'#+4'("5:

! O##(*,$#(>$":"+(*9+)(E"(5LQ(B54)"##$A"4)(L,$#(Q,&:=1"C(E,&:=1"12
! K=+)(1&=>+()=(R02/ST2((B6,%$4A+(=8(2U-U(8&=*(J$&+)(K#,++C

V",&4(W(V94:;
!"#$%&'()(*%+,+-&



Mail Piece Design

!!"#$%&'()#

! *+$$+(#

! ,-'$#

*+'(.%/%*0.12
!"#$%&'()(*%+,+-&



Po st car d s
! !"#$%&%$'(%)*+,
! !"#"$%$&'"()*&+,-&"#./)'&/"0/&1&-&"#./)'&23#0&
! !41"$%$&'"()*&5,-&"#./)'&/"0/&1&6&"#./)'&23#0&
! !"#"$%$&4#7&!41"$%$&8/".9#)''*&:,::;< :,:=6&"#./)'
! >"?'8<@24''&A3'8&.4?7&?48)&"'&B:,+-&3?&A?)'3?8)7&48&B:,C6D

E)4?#&F&E%#./
-.!/0123435067681



Nonprofit Postcard
! !"#$%"&'()$"*(+,%-)'*)(%.,(.-)(/.)*,0.),*),)1.((.%2
! 3/.),*$.+()%,('")'*)'0$"%(,#(4)3/'*)'*)(/.)5.#6(/)"&)(/.)0,'5)
$'.+.)-'7'-.-)89)(/.)/.'6/(2 3/'*)0:*()8.)8.(;..#)<2=),#-)
>2?2)@"%).A,0$5.4)?2?BCD<2E?F)(/'*);":5-)8.)"G)(")0,'52)
! !"#$%&%$'(%)*+,-HI":),%.)#"()%.*(%'+(.-)(")(/.)$"*()+,%-)*'J.)
"&)CAKL
! M.'6/(4)=2?)'#+/.*)0'#'0:0),#-)K2<>?)'#+/.*)0,A'0:0)
! 1.#6(/4)?)'#+/.*)0'#'0:0),#-)<<2?)'#+/.*)0,A'0:0

! ?BN)'#+/)+5.,%)*$,+.)%.O:'%.-)&%"0)8"(("0)"&)0,'5)$'.+.)&"%)
8,%+"-.
! P)5'#.)-";#)(/.)+.#(.%)'*)#"(),55";.-Q '()'#(.%&.%.*);'(/)
(/.)$"*(,5)8,%+"-.)%.,-.%2

1.,%#)R)1:#+/
./!0123-4-5167682



L e tte rs
!"#$%&%$'(%)*+,

! !"#"$%$&'"()*&+,-&"#./)'&/"0/&1&-&"#./)'&23#0&

! !41"$%$&'"()*&5,67-&"#./)'&/"0/&1&66,-&"#./)'&23#0&

! !"#"$%$&4#8&!41"$%$&9/".:#)''*&;,;;<= ;,7-&"#./)'

! !41"$%$&!4"2&>").)&?)"0/9&"'&+,-&3(,&
! @%A&$4./"#)="#')A9)A&$41"$%$&'"()&"'&5&"#./)'&1&B&"#./)'&.%AA)#92C,&&
D#C9/"#0&24A0)A&9/4#&9/"'&A)E%"A)'&/4#8="#')A9"3#,&

! D88A)''&4#8&F4A.38)&$%'9&F)&#3&.23')A&9/4#&;,-&"#./)'&GA3$&422&'"8)',

! H4A.38)&$%'9&F)&49&2)4'9&4&67=>3"#9&G3#9

! D88A)''&$%'9&F)&#3&2)''&9/4#&4#&I=>3"#9&G3#9J&9/3%0/&KLML&>A)G)A'&67=>3"#9&
G3#9&"#&%>>)A.4'),&

! N)G)A&93&9/)&M24'9".&O%"8)&PQ39".)&5<R

! D22&#3#>A3G"9&$%'9&/4S)&4&B66&A)9%A#&488A)''&3#&>").),&

T)4A#&U&T%#./
-.!/0123435067681



F l ats
!"#$%&%$'(%)*+,
! !"#$%&'()(#*+%",(-#*#-.-(/*0(12(#*+%",(-/3#-.-(
! 4"*$&%'(5(#*+%",(-#*#-.-(/*0(1)(#*+%",(-/3#-.-
! 6#*#-.-(&%#+7*",,(#,(8988:(#*+%9(6/3#-.-(&%#+7*",,(#,(89;)(

#*+%9
! <=>(?=.*0(=>(@=A0"0(B#"+",C(&%"("0$"(B">B"*0#+.A/>(&=(&%"(

?=.*0(=>(@=A0"0("0$"(-/D(*=&("3+""0(12(#*+%",9
! E00>",,(BA/+"-"*&'(E00>",,(-.,&(?"(BA/+"0(=*(&%"(A"@&(=@(&%"(

+"*&">(B=#*&(=@(&%"(/00>",,(B/*"A(/*0(,&#AA(-/#*&/#*(&%"(FGH(
-#*#-.-(?/>+=0"(+A"/>(I=*"9(

! 6#*#-.-(B#"+"(+=.*&(@=>(J=*B>=@#&(K&/*0/>0(#,(288C(/*D&%#*$(
.*0">(288(-.,&($=(<#>,&(LA/,,9((

4"/>*(M(4.*+%
-.!/0123435067681



Indicia’s (Permit Imprint)
These particular indicia's can only be used 

through Printing and Copy Services 

!"#$%&'&!(%)*
!"#$%&'()(*%+,+-&

! "#$%&'#()*'%&)'#+','-),-#)#./.0)(1)2-,3)%1)%&.),45%16.07)814),-#)#1%)+1)
$140)1*#)&-#+)5%499'#()*'%&)-#)'#+','-):0'#%.+)1#)'%7)

! "):.06'%)'6:0'#%)'#+','-),-#)2.)45.+)1#;$)-5):-0%)19)-),166.0,'-;)6-';'#()
%&-%)'5)2014(&%)%1)%&.)<15%)=99',.>'%),-##1%)2.)45.+)%1)5.#+)'#+'/'+4-;)
:'.,.5)19)6-';7)

! ?-';):'.,.5)2.-0'#():.06'%)'6:0'#%)645%)2.)2014(&%)%1)%&.)<15%)=99',.)
*&.0.)$14)&1;+)$140):.06'%@)%&.$)A"BB=C)2.)+01::.+)'#%1)-),1;;.,%'1#)
21D)10)('/.#)%1)-),-00'.07



Mail Piece Tabbing
! !"#$%&#'()*#+)&,&#%(-#(#-$(+*&.#)$#/)**#%(0&#
$1#%(0&#2#$(3-#(++*)&45#
! 6447&--#(84#")8(*#"1*4#+*(,&'&8$#4),$($&-#
%1/#(#+)&,&#/)**#3&#$(33&4#(84#'()*&45#
! 9)+:#*&(0&#($#*&(-$#;<=#)8,%#"71'#(8>#,1*17#
*)8&#"17#"1*4)8?5#
! @&&#%(841A$#"17#0(7)1A-#7&BA)7&'&8$-5

C&(78#D#CA8,%
!"#$%&'()(*%+,+-&



A d d r ess L is t  Maint enance
!"#$%&'(#)$*(+(#,$-.,(+/$*#01'2#$3%*-*4$)#/'1#0,$(.$.1#0$566$
7'//'.&$8#.8/#$+($7.0#$("+&$9:6$7'//'.&$+))0#,,#,$#1#0;$
)+;<$=&$7.,($;#+0,>$?#(@##&$A66>666$+&)$B66>666$&#@$
+))0#,,#,$+0#$20#+(#)<$C?.D($E6$7'//'.&$8#.8/#$@'//$F'/#$+$
2"+&G#$.F$+))0#,,$0#HD#,($@'("$("#$%*-*$#+2"$;#+0<

%&)#/'1#0+?/#I+,IC))0#,,#)$3%CC4$7+'/$2.,(,$("#$
%&'(#)$*(+(#,$-.,(+/$*#01'2#J$+880.K'7+(#/;$LM$
?'//'.&$#+2"$;#+0<$

N"+($',$'($2.,('&G$;.DO$$N#$2+&$"#/8P

Q#+0&$R$QD&2"
!"#$%&'()(*%+,+-&



Address L ist  Q u alit y
! !""#$%&%#'()*"$#+,#-)./",&,0#12#',/%3%&,#-)"*.2'0#41&(#-)"*.2'#
"%+,",$#-",%3"56#!"#$%&&#'"(")#*+,"#+--.*/0%1'-2

! 7*'&#(%8,#9::#%$$3,'','6#;,#$)2<&#.%1"#%25#2)2=9::#%$$3,'','#%&#
2)2=/3)>1&#3%&,'6#?)2=9::#%$$3,'','#41""#@)#>*""#>13'&#-"%''#3%&,#1>#
3,A*,'&,$#+5#-*'&).,36#B(1'#12-"*$,'#-)"",@,#(%""#%$$3,'','#41&()*&#
%$$1&1)2%"#9::#%$$3,''#12>)6#

! !$$3,''12@#-%2#+,#-)./"1-%&,$6#!$$3,'','#.%5#%//,%3#&)#+,#%#9::#
%$$3,''#+*&#2)&#%-&*%""5#+,#&(,#/)12&#)>#$,"18,356#C)3#,D%./",0#').,#
&)42'#)2"5#(%8,#EF#+)D,'#>)3#$,"18,350#4(1-(#.,%2'#&(,3,#1'#2)#
().,#$,"18,35#')#&(,13#().,#%$$3,''#.%5#2)&#+,#8%"1$6#!#>,4#
%$$3,''12@#.1'&%G,'#%3,H#%#EF#I)D#J#%$$3,''#.*'&#'%5#KEF#I)DL#2)&#
M*'&#KI)DL6#7)3,#,D%./",'#%3,#KN13-",L0#12#%2#%$$3,''#1'#2)&#KNOL0#1&#
1'#KNPOL#)3#Q,)3@,#;%'(12@&)2#N%38,3#1'#%-&*%""5#Q,)3@,#;#N%38,36

! R)*3#.%1"12@#1'#)2"5#%'#@))$#%'#&(,#A*%"1&5#)>#5)*3#"1'&6#

S,%32#T#S*2-(
!"#$%&'()(*%+,+-&



Addressing Example:

!"#$%&'&!(%)*
!"#$%&'()(*%+,+-&



NCOAS
!"#$%&"'()*"&+,(-.(/001,22(3,14$5,67*"#($2($#8

! 9*,(!)-/:$&; 0"#"<"2,(="#5*,2(&"=,2("&0("001,22,2(%&(
>%?1(="$'$&+('$2#(#%(5*"&+,2(%.("001,22(.$',0(@$#*(#*,(
A3B3C <>(1,'%5"#$&+(D%2#"'(5?2#%=,12E(7*,&(#*,(&"=,("&0(
"001,22($&.%1="#$%&(%&(>%?1(="$'$&+('$2#(="#5*,2(#*,(&"=,(
"&0("001,22($&.%1="#$%&(%&(#*,(!)-/:$&; .$',F("(&,@("001,22(
@$''(<,(1,#?1&,0E(!)-/:$&; G?''(3,14$5,(5%&#"$&2(HI(=%&#*2(%.(
D,1="&,&#("001,22(5*"&+,2("&0(:$=$#,0(3,14$5,(5%&#"$&2(JI(
=%&#*2(%.(5*"&+,2(#*"#("1,(<%#*(?D0"#,0(@,,;'>E(9*,(.$',($2(
="$&#"$&,0(<>(#*,(AE3E(B%2#"'(3,14$5,CE
! 9*$2(=,"&2(@,("1,("<',(#%(D1%4$0,(>%?(@$#*(?D0"#,0(
$&.%1="#$%&(.%1(>%?(#%(="$&#"$&(>%?1(="$'$&+('$2#E(

:,"1&(K(:?&5*
!"#$%&'()(*%+,+-&



T h a n k  Y o u !

!"#$%&'()*+"($,-'.('$/''-$)+$'0.*-$)1' 2.*-$
3++45*".)+4$.)$,4'(+4)6*.().)'7'5& +4$8'"'4.-$

9&()+0'4$('4:*9'$.)$,4*")6*.().)'7'5&

;'.4"$6$;&"91
!"#$%&'()(*%+,+-&

mailto:presort@iastate.edu
mailto:print@iastate.edu



